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25X1A8a
UPCRADING OF SLOT #757
1. It is recuested that Slot #757, Intelligence Clerk, of
the Departmental T/0, be upgraded from (S-5 to GS=7.
2+ The incumbent is Assistant Recuirements Officer in_ 25X1A8a
As such, her function is to assist the Requirerents Officer in

processing and, in some cases, procuring intelligerce recuirerents.
Requirements initiated by other Agencies or Offices within CTA

are passed by RCM/RQ to IP where their acceptability is determined.
In most instances, this entails coordination with the | cperating 25X1A8a
branch concerned. The decision to accept or reject is based upon
various factors, such as the availability of field personnel and/or
sources. Accepted recuirements are set up as Intelligence Directives,
recorded and dispatched to the field. The procedure for recuirements,
or briefs, recuested from the field is similar, except that inter-
estid Agenciles or CIA Offices are asked to submit briefs through
RQ¥/RQ.

3. In addition to her work concerning frecuirerments, the in-
curbent maintains the filles on source productiion and evaluations.
Production files are set uwp for each source or operation, and
periodic audiis are made. At the close of each month, the incumbent

repares & siatement of source production from the three areas, 25X1A6a
W After oirculation to the inber-
ested operations desks, these monthly reports are pouched to the
figlds, FEvaluations are screensd, corpiled and dispatched to the
field fortnightly. The incumbent has had two years! experience
in this work. She ig very cormpetent and her work is entirely satis=

factory.
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